Zoom Materials for Participants Using Windows:

Make sure your Zoom application is up to date. You do not need a Zoom account, but you should keep
the app updated. Click on your initial icon, and "checkfor updates".
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You will receive a link, likely through your email. Click on the link to go straight to the meeting. Then
click "open zoom meetings" if prompted. If you are calling in, dial the phone numbe your closest
location. Enterthe meeting ID and Passcode when prompted.
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Patrick, fhowrasa T. (BIIA) <Knowrasa.Patrick@biia.wa.gov> bl el g
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Knowrasa Pagffck is inviting you to a scheduled Zoom meeting.

Topic: Zo,
Time:

Materials Meeting
23, 2020 01:00 PM Pacific Time (US and Canada)

Joinfloom Meeting
5://700m.us/i/997389771882pwd-UIBVL3JEV3hVVTI2ZVN4ZXIGa0QyQT09

Meeling ID: 997 3897 7188

Passcode: 417206

One tap mobile
+12532158782,,007380771884,,,,,,08,,417206# US (Tacoma)
+13462487799,,997389771884,,,,,04,,417296# US (Houston)

Dial by your location
+1253 215 8782 US (Tacoma)
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Juse)
+1929 205 6099 US (New York)
+1 301 715 8592 US (Germantown)
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https://zoom.us wants to open this application.

[0 Always allow zoom.us to open links of this type in the associated app

When system dialog prompts, click Open Zoom Meetings.




You will need to wait until the host admits you to the main session. You arein whatis referredto as the
"waiting room". In the meantime, you can test your computer audio if needed.

Please wait, the meeting host will let you in soon.

Zoom Materials Meeting
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| Test Computer Audio |

You can click "test speaker"” and "test mic" and follow the prompts.
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(1) Automatically join audio by computer when joining a meeting
(7) Mute my microphone when joining a meeting
Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

Click “Join with computer audio” when prompted. This is preferred to you calling in separatelyover a
phone line.

© Choose ONE of the audio conference options
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Usually along the bottom of your screen you will see atool bar. If you are not hovering over the area
with your cursor, your tool bar may disappear. Merely scroll your mouse to the area againand the tool
bar should re-appear. If your camerais off or you are muted you will see red lines through your
microphone or camera. You may see a message from the host/judge requesting that you turn on your
camerp or unmute.

Knowrasa Pat

The host would like you to unmute your microphone
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You have two view types: gallery and speaker. In speaker view, the person most actively speaking is the
largest screen and the remaining participants are in smaller windows. You toggle between the two by
clicking the same button.
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You may want to open your participants’ window. This will allow you to easily “raise your hand”. If
someone is in speaker view versus galleryview, fhe virtual hand raise may be seen easier than areal

hand raise.
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Breakout Rooms

If parties need to speak outside the presence of others, the judge can put the parties in a breakout
room. When the judge initially opens the breakout rooms, you will receive a pop-up inviting you to join
the room. The judge will advise whether you should select "join" or "later". Ifyou need to go to the
breakout room later, click "breakout room".
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© Breakout Rooms

0 The Rst is inviting you to join Breakout Room:
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Leave Room

When you are ready to leave the breakout room. Click leave, but be careful to only leave the breakout
room. DO NOT CLICK "LEAVE MEETING". If you mistakenly leave the meeting, re-join by clicking on the
original invitation link.
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Leave Breakout Room

Cancel




Screen Sharing

You are able toshare content, by clicking on the "share screen" button. A new dialogue box will open.
Make sure the file/document you want to share is open. If ygu are sharing an audio file or video with
audio, make sure you check the "share computer sound, Jfox. You can share any type of file, or starta
white board. Select the document and click the blue /sfare" button
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You can annotate a shared document. When someone else is sharing the document, click “view options”
at the top of the shared document. You will then see an “annotate” button. If you are sharing the

document, then click "annotate" along the top tool bar. The annotated document can he-<$aved as a PDF
and filed as an exhibit through the BIlAfiling portal. If you do not see the small a to the right of/the
"save" button, your Zoom app may need updating.
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Hereis alink to Frequently Asked Questions provided by Zoom.



http://www.biia.wa.gov/Filing.html
https://support.zoom.us/hc/en-us/articles/206175806#h_bd83fa44-e32f-47b6-8fd6-0e2d1eb6077b

